
Title: Spanish Teacher

Report: Director of Academics and Programmatic Affairs

Oldfields School, an all-girls international boarding and day school, 8-12 in northern Baltimore County, is seeking an 
experienced Spanish teacher. This is an outstanding opportunity for a person with a high degree of integrity and a keen 
interest and deep commitment to the value of single-sex independent school education.        

Teaching duties will include the following, in adherence to Oldfields School Policies and Procedures:
● Instruct students in beginning-level to advanced-level Spanish, adhering to the written curriculum and guided by 

the School’s Mission Statement.
● Establish clear objectives for all lessons, units, and projects, and communicate those objectives to students.
● Adapt teaching methods and instructional materials to meet students' readiness.
● Prepare, administer, grade tests and assignments and complete Interims and Report cards to evaluate students' 

progress in a timely manner.
● Maintain regular communication about students’ academic progress with students, parents, advisors, Director of 

Academics and Programmatic Affairs. This includes the use of Class Pages and FAWeb, the on-line gradebook, in 
accordance with the required schedule.

● Timely completion of: duties, email response and meeting attendance are required.
● Conform to the policies and procedures in the Employee Handbook with special attention to the Faculty Policies 

and Procedures section.

Other Duties Include:
● Coaching or leading a co-curricular activity that requires a daily afternoon commitment. These duties are 

frequently assigned by the trimester. 
● Function as an advisor for 2- 5 students. Other miscellaneous duties that are part of academic and school life.
● Serve on weekend and weekday (if residential) duty team.

Qualifications:
● B.A. or M.A. in Spanish or other closely related field is required.
● An interest in participating in the athletic, extracurricular and residential life of the school.
● Understanding of and desire to work with high school girls.
● Energy, enthusiasm, and curiosity. Energetic and engaging, with a willingness to inspire and support all kinds of 

learners.

Interested candidates should send résumé, cover letter and references in pdf format to employment@oldfieldsschool.org. Please 
reference the position being applied for in the subject line. Onsite interview is required. Criminal background checks are performed 
on all new hires. Oldfields School offers a dynamic and supportive work environment, competitive salaries, and a generous benefits 
package. On-campus housing is also available. Oldfields is an Equal Opportunity Employer.

At Oldfields, each girl’s success is enhanced as we celebrate the personal experiences that often are informed by socio-economic 
status, race, age, nationality, ideology, sexual orientation, gender identity, expression and ethnicity. We honor and respect the 
opportunity to learn and grow from the multitude of valuable life experiences and personal beliefs from every member of our 
community. The community is committed to a continuously active and innovative process of creating a welcoming, inclusive, and safe 
environment for everyone.
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