
 

 

Assistant Director, Student Life, Senior School 
Exciting Opportunity for an Extraordinary Teacher 

Full-Time - Continuing Contract 
2019-2020 

At Crofton House School, we inspire girls to discover and pursue their personal excellence from the first 
day of junior kindergarten to grade 12 and beyond.  

Bound by our belief in the power of all-girls education, Crofton House School fosters a strong sense of 
community among educators, staff, students and families. Here, everyone can contribute to the strength 
of our learning environment – including you.  

 
 
Crofton House School is distinguished by extraordinary teachers who inspire students to develop and 
pursue their passion in all areas of school life. The Assistant Director of the Senior School, Student Life, 
provides strategic direction, leadership, and oversight on all aspects of student engagement in school life 
and is a member of the Senior School Leadership Team and the Whole School Learning Council.  

You are a knowledgeable and experienced school leader, confident in supporting learners using 
approaches that are reflective of the way girls develop and thrive. You believe in the value of a diverse 
and student-centered co-curricular program, and you are able to support both the teachers and students 
in realizing the potential of an educational program that extends beyond the classroom. You optimize the 
resources available to you. You are energized by what you do. Students, colleagues and parents find you 
to be approachable, available, knowledgeable, genuine and supportive. You demonstrate an 
understanding of the importance of parents as partners in their daughter’s education by maintaining open 
and collaborative relationships with the parent community. As a lifelong learner, you demonstrate a 
commitment to actively seeking professional development. You participate actively in the life of the 
school. 

You will find the school to be a professional learning centre. In addition to spending an engaging day with 
students who are genuinely interested in learning, thinking and playing, Crofton House School educators, 
teachers and leaders, are collaborative, inspiring, and dedicated to the profession of teaching.  

 
Key Responsibilities for the Assistant Director, Student Life: 

● Collaborate with the Whole School Learning Council who, collectively, take responsibility for 
developing and delivering an intentional and coordinated educational program from Junior 
Kindergarten to Grade 12 that is rooted in the school’s mission, vision and values and guided by 
a strategic plan 

● Collaborate with the Senior School Leadership Team and Administrative Assistants with the goal 
of developing and delivering an intentional and coordinated academic program for students in 
Grades 8 to 12, balancing curricular and co-curricular experiences 

● Provide oversight on and coordination of all aspects of the Senior School’s co-curricular program 
including: 

o Athletics; 
o Clubs / activities; 

 



 

o Drama and Music productions and performances; 
o Student leadership elections; 
o House-related activities including support for student leaders; and 
o Student leadership including support for Prefects 

● Collaborate with the Assistant Director, Ivy Compass, on specific aspects of the co-curricular 
program including: 

o Major trips (service and curriculum-based); and 
o Global Exchange 

● Provide oversight of twice-weekly assemblies 
● Assume responsibility for annual events such as Remembrance Day, Carol Service and Awards 

Assemblies 
● Address, in consultation with the Director, Senior School,  issues arising from student behaviour 

that is not in keeping with school policies and agreements, such as the Crofton House School 
Code of Conduct 

● Build relationships with parents through timely and responsive communication and availability.  
● Be available to support and attend school-related events and meetings during evenings and on 

weekends 
 

Qualifications, Knowledge, Experience: 
● Relevant university qualifications preferably at the graduate level (e.g. Bachelor of Education) 
● B.C. Ministry of Education Teaching Certificate or Independent School Certification qualification 

criteria 
● Prior experience in a school leadership role or evidence of significant leadership experience 
● Experience in an independent school, an asset 
● Evidence of long-term engagement in a co-curricular program 
● Experience leading teachers in any capacity 
● Experience working with student leaders, an asset 
● Understanding of risk management including mitigation strategies and crisis response 
● Knowledge of the learning styles of girls and young women 
● Collaborative and energetic with a passion for the profession of teaching 
● Committed to the craft of teaching, best practices, and standards of professional practice 
● Excellent interpersonal, communication, and problem-solving skills 
● A commitment toward continued professional development and growth 
● Energy, commitment and readiness to participate in the diverse life of the school community 

 
Employment and Application Details: 
 
Employment begins in August 2019 in advance of the return of teachers and students.  

Employees of Crofton House School receive competitive compensation, including participation in Crofton 
House Pension Plan (RRSP), and generous support for professional, educational and leadership 
development. Please note that applicants must be able to legally work in Canada. 

Apply online at www.croftonhouse.ca/careers by February 18, 2019. We will review applications as soon 
as they are submitted. Interviews will begin in early March.  

We thank all candidates in advance. We will, however, contact only those selected for an interview. No 
phone calls, please. 

 

About Crofton House School 
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https://www.bcteacherregulation.ca/Teacher/IndependentApp.aspx
http://www.croftonhouse.ca/careers


 

Crofton House School is a university preparatory day school for girls from junior kindergarten to grade 12. 
Set on a beautiful ten-acre campus in Vancouver, we offer an inclusive, supportive community of 
dedicated teachers, involved parents, and enthusiastic students. Collaborative, student-centred, 
inquiry-based education and world-class facilities create a unique learning environment where each girl 
can reach her full potential.  
 
www.croftonhouse.ca/careers  
teach.croftonhouse.ca  
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http://www.croftonhouse.ca/careers
http://teach.croftonhouse.ca/

