
BLSYW Middle School Principal Job Description 

 

Reports to:    The Chief Executive Officer, Foundation for BLSYW (operator)  

Salary:   In accordance with Baltimore City Schools/PSASA contractual agreement  

Positions Supervised:  Middle School Instructional Staff as well as Support and Administrative Staff  

 

Overview  

In collaboration with the Upper School Principal, CEO, operator staff, the Office of New Initiatives and 

central office staff as well as the BLSYW Board of Trustees, the Middle School Principal works to create 

a culture of: learning for young women and the adults who serve them, student leadership and high 

expectations to ensure that the students of BLSYW are prepared for success in high school, college and life.  

The Middle School Principal is an instructional leader who implements and administers BLSYW and 

district policies, procedures and plans to:   

 Improve and accelerate student academic achievement to prepare middle school students for success 

in high school; 

 Manage and guide the daily operations of the middle school, including scheduling (students, non-

instructional staff and teachers); discipline; student activities; family engagement; and IEP/504 

compliance  

 Create and nurture a strong, positive culture and climate rooted in student leadership and social-

emotional growth for adolescent girls;  

 Supervise, evaluate, develop and support the professional development of the middle school and cross 

functional instructional and support team; and   

 Achieve the immediate-, annual and long-term academic goals articulated by the Board, CEO and in 

collaboration with the Upper School Principal and instructional leadership team.   

Essential Functions of the Middle School Principal  

Leading Middle School Teaching & Learning  
 

Develops and implements coherent and effective systems of curriculum, instruction, and assessment that 

promote the mission, vision, and core values of BLSYW, embody high expectations for student learning 

and a college-going culture, align with Common Core academic standards, and are differentiated based on 

student performance needs and objectives. 

 

Develops and implements a pedagogical and instructional direction of the school which is coherent, 

mission-aligned, data-driven and address the learning needs of all students, including middle school 

students with IEPs and middle school advanced learners  



 

Utilizes multiple data-based indicators to inform, drive change, assess progress and adjust instructional 

and school practices which align with school performance goals 

 

Schedules and conducts informal and formal observations and instructional walkthroughs of instructional 

staff and provides specific, actionable feedback aligned to City Schools’ Instructional Framework and 

school priorities  

 

Actively engages and pursues a deep understanding of the middle school, including each grade level, its 

strengths and needs, and develops productive stakeholder relationships to promote student learning and 

school improvement  

Provides tools, protocols, and professional development opportunities to strengthen effective instructional 

and social-emotional practice in the middle school   

 

Develops and makes recommendations for middle school curriculum, culture and climate and approves 

and makes middle school instructional and non-instructional materials purchases.   

Develops and oversees the implementation of the middle school schedule and assessment calendar.     

 

Actively seeks out and engages in professional activities that deepen content and pedagogical knowledge 

as well as foster leadership development and talent management skills  

 

Models the use of personal growth goals to guide personal professional development 

 

Managing Talented People in the Middle School  

 

Takes the lead in recruiting, hiring and supporting middle school instructional staff and develops their 

capacities to improve school performance, advance the mission of BLSYW and improve leadership & 

management practice. 

 

Develops, implements and adjusts for improvement effective protocols and successfully action steps to 

support and develop middle school instructional and non-instructional (support and administrative) staff 

at various stages of the professional continuum, including early career, tenured, and struggling teachers to 

meet with success, per the Instructional Framework, Professional Expectations, and the key tenets of the 

BLSYW academic program.   

 

Implements organizational structures for selection and retention of high-quality middle school 

instructional and non-instructional staff that bring to bear a track record of improved student well-being 

and high expectations for student learning and achievement 

 

Works with the Upper School Principal to promote leadership opportunities to maximize and develop 

leadership capacity throughout the organization in support of excellent instruction & student leadership 

development  

 

Works with the Upper School Principal and CEO to analyze data to assess the effectiveness of staffing 

patterns, scheduling, and organizational structures in attaining desired student outcomes school-wide  

 

Utilizes data to assess middle school staff performance and potential in order to effectively retain, 

develop, and leverage staff in a way that maximizes student outcomes and nurtures the productive, 

professional growth of staff  



Seeks out professional development opportunities to improve leadership and management strategies and 

approaches to leverage and build the capacities of self and the team.    

Collaborating with BLSYW Leadership to Create and Sustain Conditions for Academic Excellence 

and Professionalism  

 

Develops, advocates and strategically and effectively implements a clear plan that promotes a impactful 

learning and professional environment for students, staff, and families  

 

Ensures that teachers and support staff clearly understand and can articulate school goals, action plans, 

and key priorities at the school 

 

Ensures that each student has access to effective teachers, learning opportunities, academic and social 

support, and other resources necessary for success  

 

Cultivates an inclusive, caring, and supportive school community that promotes the academic success and 

well-being of every student, according to her name and her need  

 

Uses relevant data and information to solve problems in an effective and timely manner 

 

Applies teacher and staff performance management systems in a way the ensures a culture of continuous 

improvement, support, and accountability throughout the school for the benefit of students  

 

Contributes to the development, implementation, evaluation and adjustment of initiatives to achieve and 

promote the mission, vision and values for the school  

 

Develops the professional, instructional, and pedagogical knowledge and capacity of all school personnel 

to promote each student’s academic success, well-being and leadership skills   

 

Strategically plans and aligns instructional resources (people, time, curricula, classroom materials and 

money) to drive student achievement and promote each student academic success and well-being 

 

Develops school-based systems and operations to ensure alignment with school’s needs, priorities, and 

goals in the short and long term 

 

Implementing Assigned Strategic School-wide Initiatives (MS Principal Specific)  

Leads meetings of the department chairs to plan, assess and adjust school-wide instruction and to 

implement the scheduling and delivery of school-wide mid-term and final exams.   

Develops, in collaboration with the Upper School principal and Instructional Leadership team, and makes 

recommendations to introduce or substantively modify BLSYW’s academic programs to the CEO.  

Develops and publishes the school-wide daily classroom substitute coverage schedule  

Qualities& Competencies  

 

 Demonstrates and affirms the BLSYW mission, vision, strategic plans, goals 

 Brings a sophisticated understanding and ability to apply theories of and effective practices for: 

student learning; girls’ education, growth and development; differentiated instructional 

strategies; and academic standards and accountability systems 



   Demonstrates ability to interpret data from multiple sources, qualitative and quantitative, to 

support academic and personal student outcomes 

   Shows strong analytic and problem-solving skills  

   Effectively prioritizes and responds quickly to competing demands, especially in times of crisis 

   Engages in, and seeks engagement with stakeholders to build understanding about the core 

issues and effectively address challenges 

   Approaches his or her role with a personal sense of responsibility for the success of the larger 

group 

   Actively listens to and appropriately interprets others’ motivations and perceptions 

   Acts with cultural competence and responsiveness in their interactions, decision making, and 

practice  

   Motivates, inspires, and moves others to action and to achieve ambitious goals 

   Demonstrates skill in building, managing, and developing a team by distributing leadership and 

leveraging each person’s talent and skill 

   Establishes clear goals, expectations, deliverables, deadlines, and metrics for success 

   Sets clear agendas and facilitates effective school based meetings 

   Brings a high standard of ethics, honesty, and integrity in all professional matters  

   Performs and promotes all activities in compliance with equal employment and 

nondiscrimination policies; follows federal laws, state laws, school board policies and 

professional standards 

 

QUALIFICATIONS:  

 At least five years of formal leadership experience, including three years school leadership 

experience (e.g. assistant principal, department head, Instructional Leadership Team member) 

 Valid Maryland Administrator I and Administrator II certification 

 Three years of effective urban teaching experience (preferably in a single sex environment) 

 [For out-of-state applicants only] Three years of principal experience in the last seven years 

 

APPLICATION:  Please submit the following documents to Chevonne Hall (chall@blsyw.org)  

 Resume or CV 

 Cover Letter  

 One Page Educational Philosophy  

 Copy of Maryland State Admin II certificate  

 

 

mailto:chall@blsyw.org

